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INVITATION TO TENDER FOR A PUBLIC CONTRACT OF LIMITED VALUE

Tender Title: Provision of Ergonomic Chairs for the College of Europe in Tirana.
Reference: 20042026_Ergonomic Chairs

Contracting Authority:
College of Europe 
NIPT: M41409452G

1. Object of the public contract  

This is an invitation to tender for public contract of limited value, launched in accordance with Article 92 of the Belgian Law of 17 June 2016 on public contracts.

The public contract concerns the Provision of Ergonomic Chairs for the students of the College of Europe in Tirana.  

The College of Europe in Tirana invites qualified and experienced contractors to submit tenders for the provision of ergonomic chairs required for the students of the College of Europe in Tirana, Campus:

· Dormitory no.14

Ergonomic chairs play a vital role in creating a comfortable, healthy, and productive working environment within the institution. These chairs are specifically designed to support proper posture, reduce physical strain, and accommodate the diverse needs of students and staff during long periods of study or work. By providing the necessary adjustability and support, ergonomic chairs help minimise fatigue, prevent musculoskeletal discomfort, and promote overall well‑being. Ultimately, well‑selected ergonomic seating contributes to a more efficient, user‑friendly, and professional academic setting, where individuals can focus on their tasks with greater comfort and ease.

The services to be provided include, but are not limited to, the following:

· Providing chairs that fulfil the institution’s ergonomic, safety, and performance specifications.
· Ensuring all materials are durable, high‑quality, and compliant with recognised ergonomic standards.
· Fully assembling each chair on-site, ensuring all components function properly.
· Positioning the chairs in the designated areas as instructed by the institution.
· Removing and disposing of all packaging materials in an environmentally responsible manner.
· Transporting all chairs to the College of Europe in Tirana.
· Ensuring items arrive in good condition, appropriately packaged, and protected from damage.

2. Duration of the public contract/delivery period

This is a one-time performance contract. All items must be delivered, installed, and tested no later than 30 days after receipt of the purchase order.

3. Contact details of the contracting authority

You are invited to this public contract by:
 
College of Europe Tirana, Representation Office, Cube no.15, Pyramid Complex in Boulevard ‘Deshmoret e Kombit’, Tirana, with Tax Identification Number (NIPT) M41409452G.

4. Eligibility criteria

Legal Status: The bidder must be legally registered and authorised to conduct business in Albania. Proof of legal registration should be available and may be requested during the evaluation process.

Exclusion Situations: The bidder must declare that it is not in any exclusion situations, such as being bankrupt, being convicted of a criminal offence affecting their professional conduct, or having guilty verdicts for fraud, corruption, involvement in a criminal organization, or any other illegal activity detrimental to the EU's financial interests.

Compliance with National and EU Regulations: Bidders must comply with all applicable national and EU regulations concerning the provision of the services or supplies required.

5. Evaluation of the tender

The Contracting Authority will determine the most economically advantageous tender, with a view to best value for money. 

  1.	70 points: Price (total amount of Financial Offer at the Annex 1_Tender form based on probable quantities for the entire duration of the agreement)


The most economically advantageous regular tender is the one that scores the most points based on the following criteria: 
•	Competitive pricing.
•	Transparent and itemised fee structure.
Supporting document: Completed economic proposal grid (Annex 1).

Assessment:
The tenderer with the lowest price will be awarded the maximum points. The remaining tenderers will be awarded points according to the rule of 3: PRICE LOWEST SUBMISSION / PRICE SUBMISSION * 70 points.2.	30 points: Qualitative criterion- Quality and Specifications 


This criterion evaluates the tender’s ability to ensure qualitative, reliable, and timely delivery of the items requested, including but not limited to: 

· Conducting a final check of all chairs to confirm correct installation and operational performance.
· Addressing any defects or issues identified during inspection prior to handover.
· Providing a comprehensive warranty covering mechanical components, structural integrity, and manufacturing defects.
· Offering timely after‑sales support, including repair or replacement services as required.

Chairs should comply with at least one of the following recognised ergonomic standards:

· EN 1335-1/2/3 (European standard for office chairs)
· ISO 9241‑5 (Ergonomic requirements for office work)

Durability and Quality Requirements:

· Minimum service life: 5–7 years under daily office use.
· Frame material: Steel or reinforced polymer.
· Corrosion‑resistant metal components.

Supporting documents: Product catalogues/technical proposals detailing materials, design specifications, and production methods; references/proofs of similar deliveries in Albania.

6. Submission of the tender

The deadline for submission is 27th  April 2026 at 16:59.
You can submit your offer via: procurement.al@coleurope.eu .
Specify: Offer_20042026_ Ergonomic Chairs” as the title of your e-mail.

The tender contains the following documents:

· Completed and signed Tender Form (Annex 1), including financial offer
· Supporting Documents as foreseen in session 5.

When submitting your price offer, please also include the official product catalogue or technical brochure for the proposed chairs. The catalogue must clearly indicate all requested specifications, such as dimensions, materials, ergonomic features, adjustability options, and compliance with relevant standards, to allow proper verification against the requirements. 
Additionally, when submitting photos of the chairs, please ensure they match the exact models included in your offer. This documentation will support a transparent evaluation process and ensure that all products meet the expected quality and ergonomic criteria
Tenderers remain bound by their tender, possibly improved by the Contracting Authority, for 30 calendar days from the deadline for receipt.

For further questions, please contact at: procurement.al@coleurope.eu.

7. Price elements in the quotation

The supplier/service provider is deemed to have included all costs and charges in its prices. 

A detailed breakdown of the supplier's/service provider's quotation is specified in the Annex 1-Tender form.

In any case, the contracting authority assumes an all-in price.




8. Payment 

The invoice must be in EUR. 

[bookmark: _Toc195114776]Upon receiving the order from the COET contact person, the invoice should be issued.

Payment shall be made within a payment period of 30 days from the submission of the invoice with the following details:
· Process and invoice identifiers, including the reference of this public contract: Offer_20042026_ Ergonomic Chairs
· Invoice period.
· Information regarding the Contractor.
· Information regarding the Contracting Authority.
· Information on payee.
· Delivery details.
· Payment instructions.
· Allowance or charge information.
· Invoice line item information.
· Invoice totals.
· VAT breakdown. 

Invoices will also be sent via email to:  info.facilities.al@coleurope.eu. 
The invoice counts as a claim. 
The use of electronic invoicing is mandatory. Other forms of invoicing will not be accepted.


ANNEX 1: TENDER FORM
Reference: ‘Offer_20042026_ Ergonomic Chairs
(to be stated on all documents and in all communications)


1. Supplier Information:

Company name:	Legal form:

Nationality:

Registered office (street and house number, municipality and postal code, country):

Identification number (NIPT): 

Website (optional):

Represented by the following signatories:

First name and surname:

Function or capacity:

Phone:

E-mail:

2. Economic Proposal Grid

	No.
	Description
	QTY
	Unit price° excl. VAT (in EUR)
	Specifications*
	Total amount excluding VAT (in EUR)

	1
	Ergonomic Chairs
	70 Pcs
	
	Seat
Height adjustment: Range 42–54 cm (pneumatic lift).
Seat depth: Adjustable 45–50 cm preferred (sliding seat recommended).
Seat width: Minimum 47 cm.
Cushioning: High‑density foam (≥45 kg/m³, non‑collapsing).
Upholstery: Breathable mesh or fabric, abrasion resistance ≥ 50,000 Martindale rubs.
Backrest
Height: At least 55–60 cm.
Material: Breathable mesh or cushioned fabric.
Lumbar support: Adjustable height and tension; built‑in lumbar recommended.
Backrest tilt: Adjustable with synchronous mechanism (chair reclines while seat tilts).
Tilt lock: Minimum 3 locking positions.
Tilt tension: User‑adjustable.
Armrests
Adjustability: Minimum 2D (height + width); 3D or 4D preferred (height, width, depth, pivot).
Padding: Soft, durable surface.
Height range: Approximately 18–28 cm above seat.
Base and Casters
Base: 5‑star base, reinforced nylon or aluminium.
Casters: 50–65 mm diameter; quiet‑rolling; suitable for hard and soft floors.
Load capacity: Minimum 120 kg.
	


	Total amount without VAT
	

	VAT amount
	

	Total amount with VAT
	


Please note: When submitting your price offer, please ensure you also include the official product catalogue or technical brochure for the proposed chairs. The catalogue must clearly indicate all requested specifications, such as dimensions, materials, ergonomic features, adjustability options, and compliance with relevant standards, to allow proper verification against the requirements. Additionally, when submitting photos of the chairs, please ensure they match the exact models included in your offer. 
3. Declaration:
- I/We hereby declare that all information provided is true and accurate, and that we meet all the eligibility criteria set out in this tender.
- I/We declare that we are not in any exclusion situation and are financially stable to execute the requirements of this contract.

First name and surname: .........................................................................................
Signature: ....................................................................................... 
Function:
.......................................................................................

°: unit prices are quoted to 2 decimal places
* PQ = probable quantity 
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