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INVITATION TO TENDER FOR A PUBLIC CONTRACT OF LIMITED VALUE

Tender Title: Provision of Building Insurance Services for the College of Europe, Tirana Campus
[bookmark: _Hlk216188689]Reference: 29062026_ Building Insurance 

Contracting Authority:
College of Europe 
NIPT: M41409452G

1. Object of the public contract  

This is an invitation to tender for public contract of limited value, launched in accordance with Article 92 of the Belgian Law of 17 June 2016 on public contracts.

The public contract concerns the Provision of Building Insurance Services for the College of Europe, Tirana Campus. 

The Contracting Authority invites qualified and eligible economic operators to submit tenders for the conclusion of a framework agreement for the provision of building insurance services for the College of Europe Tirana Campus.
· ‘Liria’ Building, Arben Broci Street, Student City, Tirana- Teaching Facility- 404.3 m2 
· Dormitory No. 14 ‘Arben Broci’ Street, Student City, Tirana – Accommodation Facility – 2560 m2
· Representation Office, Cube No.15, Pyramid Complex, Tirana- Office – 100 m2

These facilities are essential for delivering organisational objectives. To protect these assets against potential risks such as fire, natural disasters, theft, and other hazards, comprehensive building insurance coverage is required. This ToR’s outlines the requirements for engaging an insurance provider to deliver this service.

2. Duration of the public contract

This is a one-time performance contract. The Contractor shall ensure that all required building insurance services are duly arranged, activated, and confirmed within 30 days of receipt of the Purchase Order.

3. Contact details of the contracting authority

You are invited to this public contract by:
 
College of Europe Tirana, Representation Office, Cube no.15, Pyramid Complex in Boulevard ‘Deshmoret e Kombit’,Tirana with Tax Identification Number (NIPT) M41409452G.



4. Eligibility criteria

Legal Status: The bidder must be legally registered and authorised to conduct business activities in accordance with the applicable legislation in the Republic of Albania. Proof of legal registration should be available and may be requested during the evaluation process. 
Participation in this procurement procedure is open to all legal persons who:
· Are duly licensed by the competent authority to provide insurance services under the applicable national legislation;
· Have duly fulfilled all fiscal and social security obligations, as required by Albanian law; and
· Possess the financial, technical, and professional capacities necessary for the performance of the contract.
Exclusion Situations: The bidder must declare that it is not in any exclusion situations, such as being bankrupt, being convicted of a criminal offence affecting their professional conduct, or having guilty verdicts for fraud, corruption, involvement in a criminal organisation, or any other illegal activity detrimental to the EU's financial interests.

Compliance with National and EU Regulations: Bidders must comply with all applicable national and EU regulations governing the provision of the required services or supplies.

5. Evaluation of the tender

The Contracting Authority will determine the most economically advantageous tender, taking into account the best value for money. The most economically advantageous regular tender is the one that scores the most points based on the following criteria: 

  1.	70 points: Price (total amount of Financial Offer at the Annex 1_Tender form based on probable quantities for the entire duration of the agreement)


Assessment:
The tenderer with the lowest price will be awarded the maximum points. The remaining tenderers will be awarded points according to the rule of 3: PRICE LOWEST SUBMISSION / PRICE SUBMISSION * 70 points.

2.	30 points: Qualitative criterion-Quality and Specifications

This criterion evaluates the overall compliance of the offered building insurance with the requirements of the College of Europe Tirana. The evaluation will consider the following aspects:
· Scope of Coverage: Extent and comprehensiveness of the proposed insurance coverage, including exclusions and limits.
· Claims Management Procedures: Quality and efficiency of claims handling, average response time, local representation, and availability of 24/7 support.

The selected insurance provider shall:
· Conduct risk assessment for each facility.
· Provide comprehensive coverage, including: 
· Fire, flood, earthquake, storm, and other natural disasters.
· Theft, burglary, and vandalism.
· Structural damage and permanent fixtures.
· Offer optional coverage for: 
· Business interruption.
· Ensure third-party liability coverage for incidents occurring within premises.
· Provide claims management support and clear escalation procedures.
· Comply with Albanian insurance regulations and international best practices.
Roles and Responsibilities

Service Provider

· Deliver agreed coverage. 
· Provide claims support and timely settlement. 
· Notify of any changes in policy terms.

College of Europe in Tirana

· Coordinate with the insurance provider. 
· Ensure timely premium payments. 
· Maintain updated insurance records.

Deliverables:

· Detailed insurance policy documents for each facility. 
· Certificates of insurance. 
· Claims handling guidelines and contact points. 
· Annual review report and renewal proposal. 
· Risk mitigation recommendations

6. Submission of the tender

The submission deadline is 27 July 2026 at 17:00.
You can submit your offer via: procurement.al@coleurope.eu .
Specify: “Offer_29062026_Building Insurance” as the title of your e-mail.

The tender contains the following documents:

· Completed and signed Tender Form (Annex 1), including financial offer
· Description of the product specifications as foreseen at session 5, including: 
·  Description of the insurance services currently offered or previously provided to public or private clients within the last three (3) years, including values, clients, and duration.
· Evidence of qualified staff, including underwriters, claims handlers, and risk assessors.
· A list of Legal and Administrative Documents, as follows: 
· Copy of the business registration certificate (extract from QKB or equivalent).
· Valid insurance license issued by AMF.
· Tax clearance certificate and social insurance clearance certificate, not older than three months from the tender submission date.
· Statement of availability confirming that the tenderer will maintain the required resources for the duration of the contract.

For further questions, please contact at: procurement.al@coleurope.eu.

7. Price elements in the quotation

The supplier/service provider is deemed to have included in its prices all costs and charges except value added tax.

A detailed breakdown of the supplier's/service provider's quotation is specified in the Annex 1-Tender form.
In any case, the contracting authority assumes an all-in price.
8. Payment 

The invoice must be in EUR. 
[bookmark: _Toc195114776]Upon receiving the order form the COET contact person, the invoice should be issued.

Payment shall be made within a payment period of 30 days from the submission of the invoice with the following details:
· Process and invoice identifiers, including the reference of this public contract: Offer_29062026_Building Insurance;
· Invoice period;
· Information regarding the Contractor;
· Information regarding the Contracting Authority;
· Information on payee;
· Delivery details;
· Payment instructions;
· Allowance or charge information;
· Invoice line item information;
· Invoice totals;
· VAT breakdown. 

Invoices will be sent also via email to:  info.facilities.al@coleurope.eu. 
The invoice counts as a claim.

The use of electronic invoicing is mandatory. Other forms of invoicing will not be accepted.

Annex 1: Tender form
Reference: “Offer_29062026_Building Insurance
(to be stated on all documents and in all communications)

1. Supplier Information:
Company name:	Legal form:
Nationality:
Registered office (street and house number, municipality and postal code, country):
Identification number (NIPT): 
Website (optional):
Represented by the following signatories:
First name and surname:
Function or capacity:
Phone:
E-mail:

2. Economic Proposal Grid

	No.
	Description
	Type
	Unit price° excl. VAT (in EUR)
	Specifications*
	Total amount excluding VAT (in EUR)

	1
	Comprehensive Building Insurance Coverage for the College of Europe, Tirana Campus (including all facilities, installations, and fixed assets) 
	
Annual
	
	
	


	2
	 Additional coverage for contents (furniture, IT equipment, teaching materials, etc.)
	 
Annual
	
	
	

	3
	Coverage extension for natural disasters (earthquake, flood, storm, etc.)

	
Annual
	
	
	

	4
	 Administrative and policy issuance fees
	
Annual
	
	
	

	Total amount without VAT
	

	VAT amount
	

	Total amount with VAT
	



Please note: When submitting your prices, the quoted price shall cover all costs, including policy issuance, administrative fees, and taxes, where applicable for all the premises of the College of Europe mentioned in the Invitation for tender. 
3. Declaration:
- I/We hereby declare that all information provided is true and accurate, and that we meet all the eligibility criteria set out in this tender.
- I/We declare that we are not in any exclusion situation and are financially stable to execute the requirements of this contract.

First name and surname: .........................................................................................
Signature: ....................................................................................... 
Function:
.......................................................................................

°: unit prices are quoted to 2 decimal places
* PQ = probable quantity 
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