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INVITATION TO TENDER FOR A PUBLIC CONTRACT OF LIMITED VALUE

Tender Title: Provision of Cutlery, Kitchenware, Dishware, and Glassware for the College of Europe, Tirana Campus
Reference: 15062026_Provision of Cutlery, Kitchenware, Dishware, and Glassware 

Contracting Authority:
College of Europe 
NIPT: M41409452G

1. Object of the public contract  

This is an invitation to tender for public contract of limited value, launched in accordance with Article 92 of the Belgian Law of 17 June 2016 on public contracts.

The public contract concerns the Provision of Cutlery, Kitchen ware, Dishware, and Glassware for the College of Europe, Tirana Campus The public contract will be concluded in the form of a agreement in the meaning of Article 2, 35° of the Belgian Law of 17 June 2016 on public contracts with one service provider, whereby all terms and conditions have been determined in advance. 

The conclusion of the agreement as the result of this procedure does not grant the service provider the right to exclusivity. During the duration of the framework agreement the Contracting Authority retains the right to seek identical or similar services from other service providers.

The framework agreement has a maximum total value of €2,000 (two thousand euros) over the entire 3-year duration. The framework agreement will automatically end once the orders reach this maximum amount. The Contracting Authority is not bound to order kitchen supplies and services to the maximum amount. 	Comment by MALE Erinda: @KUÇI Endri please specify the maximum total value of the agreement

The primary objective of this framework contract is to secure a reliable and continuous supply that meets the required technical specifications, quality standards, quantities, and delivery timelines. The contract also aims to ensure cost efficiency while maintaining full compliance with applicable safety, hygiene, and quality requirements

Scope of Work:

The selected supplier(s) shall provide cutlery, kitchenware, dishware and glassware upon request throughout the validity period of the framework contract. The scope includes, but is not limited to:

· Food preparation tools (cutting boards, knives, peelers, graters)
· Mixing bowls, measuring cups and spoons
· Cooking and preparation utensils (ladles, spatulas, whisks, tongs, strainers)
· Food storage containers and lids (food-grade)
· Baking trays, pans, and molds (if required)
· Serving trays and service utensils
· Safety and hygiene accessories (thermometers, heat-resistant gloves, etc.)
· Drinking glasses (water, juice, soft drinks)
· Wine glasses (red/white), champagne flutes (if required)

Technical Requirements:

· All items must be food-safe and suitable for commercial/institutional use.
· Glassware must be durable, free from defects, and suitable for repeated washing.
· Kitchenware and smallwares must be resistant to wear, corrosion, and heat where applicable.
· Items must be dishwasher safe (where relevant).
· Products shall be free from cracks, sharp edges, discolouration, or manufacturing defects.
· Packaging must ensure protection against damage and contamination during transport.

Ordering Procedure:

· Orders will be placed through purchase orders (POs) or written requests during the contract period.
· Each PO will specify quantities, delivery location, and required delivery date.
· The framework contract does not guarantee a minimum purchase volume.

Delivery Requirements:

· Delivery shall be made to locations specified in each purchase order.
· Standard delivery time shall not exceed 2-5 working days from receipt of order, unless otherwise agreed.
· All deliveries must include delivery notes and comply with packaging and labelling requirements.

2. Duration of the public contract/delivery period

This is a framework agreement valid for 3 years from the date of contract signature. The services will be periodically ordered based on the College's needs during this period. The type and quantity of items may vary depending on specific needs at the time of each order. The Contracting Authority will provide an order at least 24-48 hours in advance, unless otherwise agreed for exceptional circumstances.

3. Contact details of the contracting authority

You are invited to this public contract by:
 
College of Europe Tirana, Representation Office, Cube no.15, Pyramid Complex in Boulevard ‘Deshmoret e Kombit’,Tirana with Tax Identification Number (NIPT) M41409452G.

All communication and correspondence related to this procedure must be addressed exclusively to the official procurement mailbox: procurement.al@coleurope.eu. 

4. Eligibility criteria

Legal Status: The bidder must be legally registered and authorized to conduct business in Albania. Proof of legal registration should be available and may be requested during the evaluation process.

Exclusion Situations: The bidder must declare that it is not in any exclusion situations such as being bankrupt, being convicted of a criminal offense affecting their professional conduct, or having guilty verdicts for fraud, corruption, involvement in a criminal organization, or any other illegal activity detrimental to the EU's financial interests.

Compliance with National and EU Regulations: Bidders must comply with all applicable national and EU regulations concerning the provision of the services or supplies required.

5. Evaluation of the tender

The Contracting Authority will determine the most economically advantageous tender considering the best value for money. The most economically advantageous regular tender is the one that scores the most points based on the following criteria: 

  1.	30 points: Financial Evaluation

This criterion evaluates the price of the proposed services based on a sample of equipment and services. Tenderers submit their catalogues, from which a representative sample will be selected and assessed. The selection will be based on the above-mentioned description of needs of the Contracting Authority. 
 
Required Supporting Documents: 
· Completed economic proposal grid (Annex 1)
· The tender submits its catalogue(s) with indicative pricing clearly associated with each package or component. 

Assessment:
The tenderer with the lowest average price will be awarded the maximum points. The remaining tenderers will be awarded points according to the rule of 3: PRICE LOWEST SUBMISSION / PRICE SUBMISSION * 30 points.

  2.	40 points: Technical equipment and service

This criterion evaluates the supplier’s ability to provide the required materials according to 
quality standards and technical specifications. 

Points will be awarded based on: 
· Standards Compliance: Materials comply with IEC, EN, ISO, CE, or equivalent standards. Certificates provided.	
· Product Condition: Products are new, unused, defect-free.	
· Suppliers can provide all required categories of plumbing materials, including pipes and fittings, valves, taps, sanitary fixtures, drainage systems, water supply accessories, and related installation components. 
· Substitute Products: Supplier provides approved equivalents when requested.	
· Past Experience: Supplier has proven track record in supplying similar plumbing materials. 

Required Supporting Documents: 
· Product Datasheets / Technical Specifications 
· Short note confirming that materials comply with required technical standards.
· Description of technical staff roles and qualifications.
· Evidence of previous experience supplying similar materials

This criterion assesses the ability of the tenderer to deliver equipment and services reliably, on short notice, and across multiple formats and locations.3.	30 points: Operational capacity and Responsiveness


Points will be awarded based on:
· Ability to deliver materials on time and to required locations. 
· Responsiveness and ability to handle purchase orders and urgent requests.	
· After-Sales Support
· Technical Support Capability

Required Supporting Documents: 
· Short description of logistical organization and standard responsiveness.
· Declaration confirming 24–48-hour availability.

6. Submission of the tender

The deadline for submission is 22 June 2026 at 17:00. You can submit your offer via: procurement.al@coleurope.eu.
Specify: ‘Offer_15062026_Provision of Cutlery, Kitchenware, Dishware, and Glassware’ as the title of your e-mail.

The tender contains the following documents:
· Completed and signed Tender Form (Annex 1), including financial offer
· Supporting Documents as foreseen at session 5.

When preparing and submitting your quotations, please note that the scope of work covers three separate facilities with a combined total area of approximately 3,000 m², and all pricing, quantities, logistics, and related considerations should reflect the full extent of these facilities.
Tenderers remain bound by their tender, possibly improved by the Contracting Authority, for 30 calendar days from the deadline for receipt

For further questions, please contact at: procurement.al@coleurope.eu.

Price elements in the quotation

The supplier/service provider is deemed to have included in its prices all costs and charges except value added tax.

A detailed breakdown of the supplier's/service provider's quotation is specified in the Annex 1-Tender form. In any case, the contracting authority assumes an all-in price.

7. Payment 

[bookmark: _Toc195114776]The invoice must be in EUR. Upon receiving the order form the COET contact person, the invoice should be issued.

Payment shall be made within a payment period of 30 days from the submission of the invoice with the following details:
· Process and invoice identifiers, including the reference of this public contract: Offer_15062026_Provision of Cutlery, Kitchenware, Dishware, and Glassware;
· Invoice period;
· Information regarding the Contractor;
· Information regarding the Contracting Authority;
· Information on payee;
· Delivery details;
· Payment instructions;
· Allowance or charge information;
· Invoice line item information;
· Invoice totals;
· VAT breakdown. 
Invoices will be sent also via email to:  info.facilities.al@coleurope.eu. 
The invoice counts as a claim. The use of electronic invoicing is mandatory. Other forms of invoicing will not be accepted.


Annex 1: Tender form
Reference: ‘Offer_ 15062026_Provision of Cutlery, Kitchenware, Dishware, and Glassware 
(to be stated on all documents and in all communications)

1. Supplier Information:
Company name:	Legal form:
Nationality:
Registered office (street and house number, municipality and postal code, country):
Identification number (NIPT): 
Website (optional):
Represented by the following signatories:
First name and surname:
Function or capacity:
Phone:
E-mail:

2. Economic Proposal Grid

	No.
	Description
	QTY
	Unit price° excl. VAT (in EUR)
	Specifications*
	Total amount excluding VAT (in EUR)

	1
	Forks
	1
	
	Material: Stainless steel (minimum 18/8; 18/10 preferred)
Length: 190–200 mm
Finish: Polished or satin
Dishwasher safe: Yes
Durability: Suitable for heavy institutional use
Quality: Smooth edges, no burrs or sharp points
	


	2
	Knives
	1
	
	Material: Stainless steel (18/8 minimum)
Length: 200–220 mm
Blade: Non‑serrated or lightly serrated (as specified)
Edge: Safe for table use
Dishwasher safe: Yes
	

	3
	Spoons
	1
	
	Material: Stainless steel (18/8 minimum)
Length: 190–200 mm
Finish: Smooth, polished
Dishwasher safe: Yes
	

	4
	Teaspoons
	1
	
	Material: Stainless steel
Length: 130–150 mm
Use: Hot and cold beverages
Dishwasher safe: Yes
	

	5
	Serving Spoon
	1
	
	Material: Stainless steel
Length: 250–320 mm
Use: Hot and cold foods
Dishwasher safe: Yes
	

	6
	Ladle
	1
	
	Material: Stainless steel
Capacity: 60–120 ml (varies by use)
Heat resistance: Suitable for hot liquids
Handle: Ergonomic, secure attachment
	

	7
	Serving Tongs
	1
	
	Material: Stainless steel or stainless steel with food‑grade silicone tips
Length: 230–300 mm
Grip: Non‑slip, spring‑loaded
Dishwasher safe: Yes
	

	8
	Serving Fork
	1
	
	Material: Stainless steel
Length: 250–300 mm
Use: Meat, vegetables, buffet service
	

	9
	Cutting Boards
	1
	
	Material: Food‑grade plastic or high‑density polyethylene (HDPE)
System: Color‑coded preferred (HACCP)
Thickness: ≥ 20 mm
Dishwasher safe: Yes
	

	10
	Chef Knife
	1
	
	Blade material: Stainless steel
Handle: Ergonomic, non‑slip
Use: Commercial kitchen use
Durability: Resistant to corrosion
	

	11
	Mixing Bowls
	1
	
	Material: Stainless steel
Capacity: 2–10 liters (various sizes)
Dishwasher safe: Yes
	

	12
	Dinner Plates
	1
	
	Material: Porcelain, vitrified ceramic, or stoneware
Diameter: 24–27 cm
Dishwasher safe: Yes
Microwave safe: Preferred
Resistance: Chip‑resistant, stackable
	

	13
	Side Plates
	1
	
	Material: Porcelain or ceramic
Diameter: 18–21 cm
Dishwasher safe: Yes
	

	14
	Soup / Pasta Bowls
	1
	
	Material: Porcelain or ceramic
Capacity: 400–600 ml
Dishwasher safe: Yes
	

	15
	Serving Dishes / Platters
	1
	
	Material: Porcelain or ceramic
Use: Buffet or table service
Durability: Scratch‑ and chip‑resistant
	

	16
	Water / Juice Glass
	1
	
	Material: Tempered glass
Capacity: 250–350 ml
Dishwasher safe: Yes
Durability: Resistant to breakage
	

	17
	Wine Glass (Red / White)
	1
	
	Material: Glass or crystal glass
Capacity:
White wine: 300–350 ml
Red wine: 400–500 ml
Stem: Reinforced for durability
Dishwasher safe: Preferred
	

	18
	Champagne Flute
	1
	
	Material: Glass or crystal
Capacity: 180–220 ml
Use: Events and formal service
	

	19
	Mug
	1
	
	Material: Ceramic (stoneware or porcelain), food‑safe glaze, lead‑free 
Capacity: 300–350 ml
Dishwasher safe: Preferred
	

	20
	Frying Pans
	1
	
	Material: Tri-ply stainless or hard-anodized aluminum; optional nonstick (ceramic or PTFE, PFOA-free). 
Diameter: 20 cm -28 cm
Dishwasher safe: Yes
	

	21
	Saucepan with Lid
	1
	
	Material: Stainless steel
Capacity: 1.5–3 L; same specs as pots; flared rim for pouring preferred.
Dishwasher safe: Yes
	

	19
	Stock Pot
	1
	
	Material: 18/10 stainless; heavy base for even heating.
Side handles: Oversized, insulated; lid fits tight.
	

	
	Baking Trays
	1
	
	Material: Aluminized steel or 3003/5052 aluminium, gauge 16–18; rimmed, rolled edges.
Dimensions common: 33×23 cm (M)
	

	
	Muffin Tin
	1
	
	Material: Aluminized steel, nonstick.
Cup size: 70–75 mm top dia, 30–35 mm depth.
	

	
	Cake Pans
	1
	
	Material: Aluminized steel, nonstick.
Square: 20×20 cm; straight sides for layering.
	

	20
	Strainer
	1
	
	Colander: 20–26 cm dia, stainless; pedestal base.
Fine-mesh sieve: 300–500 microns mesh, stainless
	

	21
	Pasta Bowls
	1
	
	Wide, shallow; dia 24–28 cm; capacity 800–1,200 ml. 
	

	Total amount without VAT
	

	VAT amount
	

	Total amount with VAT
	



Please note: When preparing and submitting your quotations, please note that the scope of work covers three separate facilities with a combined total area of approximately 3,000 m², and all pricing, quantities, logistics, and related considerations should reflect the full extent of these facilities.

3. Declaration:
- I/We hereby declare that all information provided is true and accurate, and that we meet all the eligibility criteria set out in this tender.
- I/We declare that we are not in any exclusion situation and are financially stable to execute the requirements of this contract.

First name and surname: .........................................................................................
Signature: ....................................................................................... 
Function:
.......................................................................................

°: unit prices are quoted to 2 decimal places
* PQ = probable quantity 
2
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